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Le ETRODUCTION 


Tho principal pooks of account. used by RE A-Finenced systoms are listed 
below anda sariple sheet from each is attached to this text. 


_1.. General Jovrnal 
. 2.,. Gdnoral Ledger 
Byres comers ~ Cash Received 
Cash--General - Check Register 

Cagh--REA Construction Fund--Trustec - Cash Received ana Budget Control 
_Cagh--REA Construction LS sae Saale - Check Register 

General - Accounts Payable Regist ; he ae 

REA Construction Funéd--Trustee - reeeues Payable Register 

Consumers' Lodgor 3 
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2. GENERAL JOURNAL AND GENERAL LEDGER 


The aroret Journal ay REA use is typical of those previou sly discussed. 


On tho loft of the page is a date column, and uy order to the right appear 
a description Ste an account number column, and dobit and credit. money 


colums. Each page of the General Ledger has space at the top for the 
account titlc. At the left a date colum is provided, followed in order 
to the right by a description colum, a referonce or Polo colum,,and a 
pair of mon ley or amount columns. Stil ll to the right of the regu lar. anount 
columns ig found a pair of “balance” columms in which the balance of the 
account (whother debit or credit) at any date may be entered. 


3, .CASH BOOK 


The classification of accounts prescribed for the REA Manual of Accounts 
requires the use of the columnar form of cash book.. All cash receiptbs should 
be deposited intact and all disbursements meade by check. sci various 
gources of income and withdrawals under specific columns facilitates tho work 
in maintaining the accounting records. Tho form of rata cash book pre- 
seribed ig adapted to the use of REA systems. The distributive columns have 
peen classifiod in accordance with the frequency with which transactions 
occure A ee el iansone column has been provided for transactio ons occurring 
less -frequontly. 


a. Receipts 
Tho receipts of an REA borrower ae aans revenue from tho operation of 


electric lines, monbership foes, consumers! doposits, and other migcol- 
~Jancous revonuo, which are classified as General Tunis, 
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(1) Various Sources of Cash ' 

‘The prinary source of income is from the saic of cloctric energy. 
Howover, there may be othor misccllaneous reccipts from materials 
purchased for resale or from services rendered. The reccipts 

derived from the operation of tho clectric plant are considered 
operating revenues ond. the funds are deposited in one or more bank 
accounts designated "Cagh--Goneral." Mortborship fees which reprosent 


the merborst initial equity in the cooperative are also deposited in the 

*Cash--General'-Funds wipe sig deposits, repr-senting amounts paid 

by the nembers as socurity for the payment of clectric “pills, should 
cand entitled "Cash--Consuzers' Deposits.” 

fe auane advanced by REA for the construction of electric lincs — 

and other designatcd purposes are deposited, in, ado Sanco approved 

Dy REA Oe that purpose and titled 'Gagh--RE Con ee ae Fund-- 

Trustee." These advances are recorded on a “"Cagh--REA Construc tion 

Fund --Trustee, -, Cash Recoived gnd Budget.Control" sheet innediately 

vpon receipt of tho check frofr the U. S. Treasury. The date of the 


be deposited in a special 
h 


i 
+e 
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treasury check should be inserted in the nenorandun colvwm of the ° 
cash receipt book for aS ee use in computing interest on funds . 


advanced. All reimbursonents to REA Constyncbion-Funés, -cither.-: 
gt Berd Gonere Lunes or refunds, on. expenditures originally disbursed. 


fron RE \ Construct vion Finda, . are deposited in tho “REA C onstruction 
Eyer 


. Funds: b bank, recownt» Felis) recording ¢ ash rec coipts on ‘the ‘e2.8h rocoived © 


sheet. Ecce the. pag, nasber and the nohth and year dato” ats 
appear in the heading of each page. The aay. of the nonth should t 
-inserted,.in the, date column). the source of the. receipt in’ the . 
descriptive column, and the, total a aes of the recoipt in the’ cash 
colum. \.Tn recording an advance of. funds from REA “the ‘individual - 
mae should. be distributed to the var ous od lune in’ the cagh ~ 
received record according to the purposes for which funds were ad- 
ie ag indicated on the approved requisition. 1 advances of 


funds from REA aro a credit to the account, "Allotment Available -fronm 
REA " 


There are. oe methods of accounting for daily cash receipts: the 
ek (0 oa age aa ghe et and the daily cash envelope method. 
is 


The daily cash collection sheet a a form and. provides for 


the date, the account. number, namo of consumer, the amount col- 

lected, and ads stributive column titled beh Ge to the source’ of 
receipts such ag Accounts Receivable, Membership Fees, Consumerst - 
Deposits, etc. At the end vie the day, the daily cash coilection 


sheet is totaled and reconciled with the cash in the money drawer. 

A summary of the collections is mde at tho bottom of the sheet and 
the nenes of the banks in which the funds are deposited should sh 
noted thercon. Where the nwibor of consuners ig excoptionally largo, 
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Text No. 13 


DAILY CASH COLLECTIONS 


CaSH~-~GENERAL 
Date January 2, 1945 


, 
tit 


Credits 
ar — Se ee ree 7 


John Smith - #37A | 
en cet ok AEG WESTERN 
Fred Howe — Memb, Fee | 


ea ao tent nee O 


Fred Howe — Deposit 
2 alae | ‘s 
Installa- 


| 
{ 
) Harry Fin - #1 U6B 
| 


OA See a A RE AE TSR BREET SR TTT e A ESE SE AEDT T me Sdon SON, BALE x <. Pesca ss sere ne EAE SE See 
Peta re fo seg fralh ss espob | ab of S20 }6Ti ce OL 
DEPUSITED IN: DATE UF DEFUSIT: | 
3rd State Bank $29.71 1/2/45 
6th National Bank 5.00 1/2/45 
15th National Bank 5.67 1/2/45 
Total $40.38 
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the work involved in-recording each consumer's nane and anount 
would be rather burdensone. .__ 

_ In such cases, it is customary to run an adding machino tape of 
the energy bills paid and list the total anount under Accounts 
Receivable. Postings to the individual consumers! accounts, where 
detail is not listed on the daily collection sheet, should be made 
from the receipt stubs. Tho adding machine tape. is then attached 
to the stubs, which are dated and filed in chronological - order for 
futhre reference. Other receipts, suchas meriber ship fees, con- 
gimioys? deposits, or other nis Sk leet ibe d receipts, are listed 
separately on sates Sheet. FEB Rs Mee 


Undor the: envelope nethod receipts. are: horoieed according to. class- 
ification, such’ asi-cnergy: bills, rieriborship fees, ctc. An adding 
machine tape is run of cach group of receipts, and. the totals of 
the groups are ‘surmarized on the front of. the, envelope under the 
various captions. The total of the summary is reconciled with ‘the 
cash in the rioney' ‘drawer, and the nang of. the bank in which the * 
funds are deposited is noted, together with the anount deposited. © 
Either of these nethods wenesaee a record of the daily cash collec- 
tions classified as to the source, «Jt is important that duplicate 
receipts be retained by the systcri on collections received. In the 
case of energy bills, the cancéled stubs should be retained and 
narked "paid." If a remittance is not accormpanied. by a stub, a 
prenuribered. counter receipt. should be: prepared showing the nane of 
the consumer, account number, and the anount of the collection. 
Prenunbered -receipiza shouldbe issued for all collections of 
rieriborship fees, consuners' one? ‘etc., and dipplicate copies 
retained with.the .cash record.. . spot oy 


WE Renee Fes se wel trend cena ee 


If merchandise.sales are nade, ‘prenunbored invoices should be pre- 
pared in duplicate, the original ‘going to the-ééHsumer and the copy 
being retained for the office records, showing the detail of material 
sold and the cost of the individual items. If the sale is a cash 
transaction, the invoice should be stamped "paid" and placed with 
the other receipts. All energy bill stubs and other receipts should 
equal total cash recoived and these, together with the duplicate 
deposit slips, should be placed in an envelope and filed in chrono- 
logical order. A summary of all daily cash collections is to be 
posted to the Cash--General - Cash Reccived shect. 


The anount deposited is recorded in the bank column, the total amount 
of the receipts is recorded in the cash colum, and tho anounts of the 
various classifications are distributed to the respective columns. 

At the end of the month the cash reccived sheets are totaled and 

ruled and the anounts posted to the General Ledger accounts. A 

now gheet should be started for cach month. 


REA BOOKS OF ACCOUNT 
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Text No. 15 
(3) Deposits 


411 cash pauses should be deposited intact daily. The usual 
procedure is to deposit: the current day's collections on the 
following norning. However, in offices where it igs not considered 
safe to hold ‘the funds overnight, a certain.tine during the day 
should be established for tho closing of the day's business, and 


collections up to that time should be vorificd and doposited before tage 


the bank closes. The deposit ‘slip should be prepared in duplicate, 
and the signature of the bank teller’ receiving the deposit should 
appear on the copy retained by the cooperative. In preparing ned os am 
deposit | ‘slip, tho funds are divided between currency, silver, checks, 
and noney orders. Checks and money orders. should be properly en- 
dorsed and listed separately. Deposits. slip {itustrated below: 


THE FIRST NATIONAL BA NK 
OF JONESVILLE 


Jonesville, Tem. 
IN . ACCOUNT with “REA Gooreratave 
Oat - -conerad 


Sg DARTS en: —hugust L igh 


_ Currency a 100.00. 
Silver 3 ‘ 60 
checks : pitanee Snith . 10,00 

mate Mary Snider 15.00 

noney Orders 
Willian Brown 5.00 
Joseph Bryan . 7-00 


DU Poin ead 


mee 


' Deposit Received 
‘DATE: August 1, 1944 


(Signature Bank Teller) ay 


- Total 157560 


os Te Bhs 
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(4) Depositories 


on Board. of Directors select a depository which should te a meriber 
f the Federal Reserve Syston, After preliminary investigation by 
Rm, if the bank is found acceptable with the Board of Directors, an 
account may be opened with the Approved depository. REA Loan Contracts 
require that all depositories be mombers of the Fodoral Deposit 
Insurance Corporation. Usually only one depository is approved for 
the REM. Construction Funds. The deposits to this account, which 
-are usually in largo anounts, do not remmin.in the bank for any length 
af time ginee disbursoments ordinarily are made soon after the funds 
are received. The syste should not request advances in excess of 
its irmediate needs. It will be necessary to secure approval of 
additional donogitories for General Funds if tho balance in this 
account may excced the $5,000.00 limit of protection provided by 
‘the’ Federal: Deopogit Insurance Corporation. In such cases it is 
necessary to raintain separate bank accounts. If the depositor 
-. has three or four bank accounts in one bank and the total of the 
coribincd balances exceeds $5,000.00, doposits. are ‘protected only to 
the $5000.00. Llinit. 


be Disburscricnts 


Ag already explained under "Receipts" there are two main cash accounts used 
generally by REA syatongs--nanely, the Cash--General 4 and Cash--REA Construction 


Funds. Since cash receipts are ee to the separate funds according 


to their sources, it is also necessary to segregate the cash disbursements. 
To accormlish this segregation, aon cagh disbursenonts sheets or check 
rogistors are provided. The General Funds disbursenents should normally 
includo all paynents other than those of a special construction nature. 


discussion of these two types of disbursorients follows: 


(1) General Fund. * 


Since all receipts derived principally from the operation of the 
electric systen, including nertbership fees, ctc., are deposited 

to tho Cash--Gcneral account or accounts, it follows that all related 
disbursenents res sulting from the operation of the syston, including 


refunds: of membership foos, etc. , Hust: be drawn by check on the garie 
fund. | 


Disburgenent checks drawn on the General Funds account are recorded 
mmorically by. .check nuriber in the Cagh--General - Check Register 
or cash disbursement: pook-and.the. anounts are distributed in 
-accovdance with the classified pyrposes of eact disbursenent. If, 
for exariple, a Cll CE ig nee out to the manager of a-systom in 
payznent of his sala of $200; which has boon apportioned in 
accordance with. the actual tine spent for cach operation, the dis- 
tribution of this chcock would be indicated in'the check register 
under. cach of the accounts affected. 
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In recording salary checks, the net amount of the check is re- 
flected in the cash credit column. The Social Security Tax Deduc- 
tion is recorded as a credit under the Social Security Tax colum 
and the Income Tax Withheld is entered as a credit to the Income 
Tax Withheld account. Amplifying the. above example, the following 
illustration is given. 


Debit Acct 791 - General Office Salaries -$100.00 

; " 756 - Operation Supervision and Engineering - 25.00 

i " 764 - Maintenance Supervision and Engineering - 25.00 

4 " 780 - Meter Reading, Accounting and Collecting - 50.00 

Credit Acct. 120.1-Cash-General ~ 183.00 
" sf 228.3-Accrued U. S. Social Security 

Tax-Old Age Benefit - 2,00 

: u 230.2-Accr ued eel oreae Income Tax Withheld - 15.00 


Distribution of the above items mont be made in the Cash--General - 
Check Register in the column provided. If no column is provided for 
any particular item, the amount should. be entered in the Miscellaneous 
column and the proper account number given. 


(2) REA Construction Funds 


Since receipts deposited for this fund pita ate primarily of advances 
by: REA for specific construction purposes, it naturally follows that 
the disbursements from this fund must -be- made for the same ire 

purposes. See: 


The method of recording checks in the Cash--REA Construction Fund-- 
Trustee - Check Register is substantially the same as the one outlined 
for the Cash--General - Check Register. The main difference between 
these registers ig the nature of the disbursements which necessitates 
distributive columns applicable to budget purposes. . 


.t the close of the month, the check register page is totaled and 
footed in pencil. The tiiigge iedasuell column is summarized for post- 
ing purposes at the bottom of the column. After the accuracy of the 
total of the debit and credit columns is verified, these colums 
shovld be inked in and ruled. Thon the totals are posted to the 
appropriate general ledger accounts. 6 


(3) Voucher Checks - Form and Preparation 


A voucher chock ig a form of bank check on which are recorded the 
essential details of the disbursement. é 


The payee's endorsement constitutes a prima facie receipt for the 
payment of the account as stated. The form of voucher check used 
by REA systems ig a combination vouchor and check. The voucher 
portion provides for memoranda of the details of the indebtedness 
covered by the remittance. 


shoe 
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The check portion ig the ordinary form of bank check bearing the 
gane numbcr ag the voucher portion. The vouchor check is prepared 
in triplicate, the original going to the payee, and two copies being 
retained by the systom. If more than one bank account ig in use, 
checks on each should be of a soparatc series and distinctive dolor. 
‘An Llhistration of the vouchor check is given bolow.. 


| 

{ 

| 
TOTAL + - --$ 

is 
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REMITTANCE MEMO 
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SIMPSON COUNTY RURAL ELECTRIC COOPERATIVE No» 2575 


oe Sens ee 


Countersigned by: 


cash - General. | . Simpsonburg, Indiana 19 


a 


AY TO THE ORDER OF | sa DOLLARS 


‘Simpson County Rural Electric Cooperative 
Payable at Ricotta bad Authorized Agont 
SIMPSON NATIONAL RANK 
Sinpsonburg, Indiana - 
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(4). Filing 


‘The first. EOWA copy of the ‘voucher efnske ig MEEACTEGS ce ‘an itom-— 
ized invoice: or receipt describing the indebtedness and ig filed 

in numerical order by months. The sccond carbon copy of the voucher 
check is filed in a bindor‘or folder in alphabctical’ order to pro- 
vide a cross index for ready reference, Some systoms have adopted 
the reverse method of filing, that is, the first carbon copy filed 
numerically, and the second copy filed alphabotically with the 
receipted invoices attached. 


(5 ) Rocone iliation of Bank Account 


The bookkeeping work is not completed until all of the bank accounts 
have beon roconciled. with the cash accounts in the genoral ledger 


at the end of- cach month. Reconciliation must take into consideration 


cortain items: such ag returned checks, bank charges, otc., which may 
not have been reflected in the books of account for the month. It 
would be wel] to remombor that by reconciliation we do not mean the 
more verification ef. the mathematical accuracy of the bank statement. 
Reconciliation involves taking into consideration outstanding checks, 
deposits in trarisit, and items charged by the bank. and crodited by tho 
bank (such ag Vee aes of a note, services es etc. ) 


The standard method of reconcil ae, of bank account See the 
following steps: 


1. Compare paid checks meee iby the ie with the debits 
shown on the bank statement before disturbing the order in which 
they wore entered on the statement. 


2. Arrange checks in numerical order, .. 


3. Examine each ‘chock for proper’ endorsement: Any checks which 
are not properly endorscd should be returned to the bank pe etic ts oly 
with a. roquest that an acceptable endorsement be obtained, : 


hy Compare y and indicate by a check mark opposite the chock 
munber in the isi ‘rogister, the checks returned; list checks out- 
standing at tho close of the eke month as shown by the previous 
month-end reconci iiiation; | and reconcile with checks Issued during 
the Current month as shown by the cash disbursements records, noting .. 
all checks outstanding or issued which aro not returned ‘by the’ pank. 
This comparison should include chock number, date, and amount. 


re) 
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5. List-by.date, number, and amount, all checks which have not 
beon paid by the bank as disclosed. after comparison of the chocks 
returned with. the previous month's list of checks outstanding and — 
"tho curront cagh - disbursomonts nee 


6. Vority any amount appearing in bho" previous month! reconcilia- 
tion as deposits in transit not credited by the- bank on the provious 
month's statement. Those should appear as deposits in the current 
month's bank statoment,. | , 


7.: Ascortain that all reconciling items othor than chetks outs . 
standing and deposits in trangit which appear in the previous month's 
reconcilement have been accounted for either ag corrections by the 
bank during tthe current month or by an adjusting ee to the eee. 
ledger account. . 

8. Compare amouirts transmitted to the bank for deposit ,with 
deposit amounts shown by the bank statement and’ list any which have 
not been credited by the bank in the current. month's statement. These 
will be ‘the deposits in venaeet for: the current, month! 6 reconciliation. 
9. Some thought short | bo. given to. checks outstanding for a sen 
of nore than six months. In ‘such instances it ig advisable to in- 

vestigate the.cause for tho non-payment of such items and if no 
substantial reason exists, itis. recommended that payment be stopped 
by notice to the bank. An adjusting entry should be made debiting 
Cash and crediting tho appropriate. liability account, Accounts Pay- 
able (General or Special Construction). 

LOS. Fae reconcili ation is made by the bookkeeper and is shown in 
detail cither on tho Baek i ie ‘bank statement or in the related 
cash book. 


11. Summarizing the above mothod of reconciling the bank account 
the following bank reconciliation procedure is given; 


Balance shown by bank stetement.at close of month, 


December 31, lou} | $5,000.00 
Add: Deposits in transit not credited by bank 400.00 
. | to ae 2 $5, 300,00 
Deduct: tetanding Chocks | 
December 29, 194 y1Q 0 SSOM OU o: 
December 30, 1944 715 7. |. 200.00 
December 31, 1944 r20 Re a 100.00 600.00 
Adjusted Bank Balance. . | $700.00 
Balance Boe General alee Cash Account December 51 
fe | 19h4, ' $4,700.00: 


: ‘ 
‘ ye ed 
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Tt will be noted that the roconcilement does not show adjustments 
other than deposits in transit and outstanding checks. It is assumed 
in this example that any adjustments involving. bank charges, yoturned 
checks, errors by bank, errors in.cash receipts, and/or disbursenonts, 
collections of notes by bank, etc. have been. made. before the reconcil: - 
ation was prepared. 


h, OTHER CASH ACCOUNTS 


Collections, deposits, and Semeee relating to cash. refunds othor than 
en or REA Construction arc usually not so numerous as to require separate 
ash books. In most instances, a certain section of each Cash--General Funds 

or Cash--REA Construction Funds page may. be used. for recording entrics to a 
specific minor cash account. For exar sple, the last few lines pelow the total 
for each General Funds’ page could well.be used. for dotails of, transactions 
rclating to the Consumers! Deposit Fund cash account. — 


De ACCOUNTS | PAYABLE Sheree 


One of: the: fundanonte?: urposes of an effective accounting system is to 
refloct all expenses, ‘liabilities, and other charges affecting accounts in 
the books of account in the ote or month in which they are incurred. 
Most changcs are’.reflected by cash transactions. Since a mumber of itoms 
nay remain unpaid at: the end’ Re the month, it is necossary to record thon 
in order to give effect: to such mheaeniats in the accounts. The Accounts 
Payable Register is used to record all unpaid itons at the ond of, the 
nonth. -Two registers are provided--one for General Fun 8 and another for 
REA Cons truct ion Funds : 


In order to reduce the anount of pookkeoping work to a minim, it is a 
eed cay procedure that every offort be made to pay all current 
oblisations during the month in which they are incurred. In some instances 
it mat ne impracticable to meet current obligations immodiately. In this 
event, these unpaid obligations are recorded in the appropriate accounts 
payable register. At the end of the month the accounts affected arc | 
debited and Accounts Payable credited. 


The accounts payable register prescribed by REA is a columnar form which 

has been arranged according to the general ee accounts nost freauently 

used, and a miscellancous column provided for accounts us sed less frequently. 

At ite end: of the month the columns are totaled and swmerized, the totals 

of the distributive columns oqualing the total of the Accounts Paya able 

colurn. n posting the totals of tho distributive columns to the gonoral 
ledger, tho itoms should be identified similarly to the procedure outlined 
under "Cash Disburscnents,' such as Contractor, Meters, Operations Labor, ctc. 


At such tines as checks are drawn in payment of items recorded in the accounts 
payable register, a notation should be made in the last two columns of the 
registo¥indivating the date paid and the check nunber, Thig is important 

in reconciling the Accounts Payablo Register with the General Ledger con- 

trolling account, as the total of unpaid obligations shown in the Accounts 

Payablo"Rowister should agree with the credit balance ghown in the Genoral 

Ledger controlling account. This reconciliation should be made monthly. 


2a : 
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6. CONSUMERS! LEDGER 


Bocauso REA-financed electric companies receive the major portion of their 
incone from the consumption of electric current by their mombers, it is 
proper to speak of the subsidiary accounts receivable records as the Con- 
suricrs' Lodger or the Consumers! Ledger Card File, as the caso may be. 


The Consuricrst Ledger may consist of one or nore volumes in which the sheots 
aro ruled as on tho attached form. The individual accounts are usually sect 
up in alphabetical order and the postings aro made to then fron the original 
billings and from the daily cash collections sheet. As of the end of any 
given month, the anounts owed by the consumers, according to this ledger, 
shovld total the sane as the balance of tho Accounts Roccivable account 

in the General Ledger. 


The attached illustration of the Consuners' Ledger Card shows ono of the 
types of ruling in use for the cards making up the Consumers! Ledger Card 
File. The card file method of recording amounts due from the individual 
consuners hag largely superseded the ledger sheet method because, when 
used in conjunction with the post card meter reading and billing syston 
recormended by REA, the file method provides several advantages. The 
individual consumer cards may be moved about frecly within the file drawer 
and thus lend themselves to grouping in accordance with the presentation 
of inforrmtion regarding consumers who have not reritted their meter 
readings, who are dolinguent in their paynents, who arc fully paid up, or 
who have paid in advance, etc. 


Regardless of the type of subsidiary accounts reccivable record made use 
of it is good practice to reconcile this record with its controlling ac- 
count in the general ledger each month. 
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1. INTRODUCTION 


The principal books of account used by REA-Financed systems are listed 
below and a sample sheet from each is attached to this text. 


. General Journal 
General Ledger 
- Cash--General - Cash Received 
Cash--General - Check Register 
Cash--REA Construction Fund--Trustee - Cash Received and Budget Control 
‘- Cash--REA Construction Fund--Trustee - Check Register i 
General - Accounts Payable Register © 
REA Construction Fund-.-Trustee ~ Accounts Payable Register 
Consumers! Nees 


e 


i) 


OMNIA FWP 


veh GENERAL JO% JOURNAL AND GENERAL ! ees 


eee Gerieral enene: for PEA use is typical of those previously discussed. 
‘On the left of the page is a date column, and in order to the right appear 
a description colum, an account number column, and debit and credit money 
columns. Each page of the General Ledger has space at the top for the 
account title. At the left a date column is provided, followed in order 
to the right by a description column, a reference or folio colum, and a 
pair of money or sane ca ne eee to the right of the regular amount 
columns is found a pair of “balance” columas in which the balance of the 
account (whether debit or credit) at any date may be entered. 


3. .CASH BOOK 


The classification of accounts prescribed for the REA Manual of Accounts 
requires the use-of the columnar form of cash book. All cash receipts should 
be deposited intact and all disbursements made by check. Grouping the various 
sources of income and withdrawals under specific columns facilitates the work 
in maintaining the accounting records. The form of columnar cash book pre- 
scribed is adapted to the use of REA systems. The distributive colums have 
been classified in accordance with the frequency with which transactions 
occur. A miscellaneous column has been provided for transactions occurring 
pee a ABS UBT ye 


a. Receipts 
The recéipts of an REA borrower include revenue from the operation. of 


electric lines, membership fees, consumers' deposits, and other miscel- 
laneous revenue, which are classified as General Funds. is 
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(1) Various Sources of Cash 


The primary source of income is from the sale of electric energy. 
However, there may be other miscellaneous receipts from materials 
purchased for resale or from services rendered. The receipts 

derived from the operation of the electric plant are considered 
operating revenues and the funds are deposited in one or more bank 
accounts designated "Cash--General." Membership fees which represent 
the members' initial equity in the cooperative are also deposited in the 
"Cash--General"-Funds Consumers' deposits, representing amounts paid 
by the members as security for the payment of electric bills, should 
be deposited in a special fund entitled "Cash--Consumers' Deposits." 
The funds advanced by REA for the construction of electric lines 

and other designated purposes are deposited in a depository approved 
by REA for that purpose and titled "Cash--REA Construction Fund-- 
Trustee." These advances are recorded on a "Cash--REA Construction 
Fund--Trustee - Cash Received and Budget. Control" sheet immediately 
upon receipt of the check from the U. S. Treasury. The date. of the 
treasury check should be inserted in the memorandum column of the 
cash receipt book for future use in computing interest on funds 
advanced. Interest begins on the day following issuance of U. S. 
Treasury coeck by Disbursing Officer and includes the last day of the 
billing period. All reimbursements to REA Construction Funds, either 
from General Funds or refunds. on.expenditures originally disbursed 
from REA Construction Planers are - deposited in the REA Construction 
Hunds bank account. . in recording cash receipts on the cash received 
sheet prescribed, the page number and the month and year date should 
appear in the heading of each page. ‘The day of the month should be 
inserted in the date colunm, the source of the receipt in the 
descriptive column, and the total amount of the receipt in the cash 
column. In recording an advance of funds from REA, the individual 
amounts should be distributed to the various columns in the cash 
received record according to the purposes for which funds were ad- 
vanced as indicated on the approved requisition. All advances of 
funds from REA are a credit to the account, "Allotment Available from 
BoA. 


= (2) Daily ¢ Cash ash Records 


There are vas methods of accounting for daily cash receipts: the 
daily cash collection sheet and the daily cash envelope method. 

Toe daily cash collection shest is a columnar form and provides for 
the date, the accovnt nunber, name of tne consumer, the amount col- 
lected, and distributive columns titled according to the source of 
receipts such as Accounts Reseivabie, Membership Fees, Consumers’ 
Deposits, etc. At the end of the day, the daily cash collection:: 
sheet is totaled and reconciled with tre casn in the money drawer. 
A summary of the collections is mace at the bottom of the-.sheet and 
the names of the banks in which the funds are deposited should be 
noted thereon. Where the number of consumers is exceptionally large, 
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DATLY CASH COLLECTIONS 
CASH - GENERAL 


Date January 2, 1945 


Source of Collection | Debit || Debit Credit 
Cash| — 
lafo No. Amt: jla/cNo.} Amt. 
H eS Sone 


ohn Smith - #37A 


125.1 | 
sho] 35 | 


Fred Howe - Deposit 


pote ln] es 


DEPOSITED IN: DATE OF DEPOSIT: 
3rd State Bank $29.71 1/2/45 
6th National Bank 5.00 1/2/45 
15th National Bank GBT 1/2/45 
Total $40.38 
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the work involved in recording each consumer's name and amount 
would be rather burdensome. 


In such cases, it is customary to run an adding machine tape of 
the energy bills paid and list the total amount under Accounts 
Receivable. Postings to the individual consumers' accounts, where 
detail is not listéd on the daily collection sheet, should be made 
from the receipt stubs.. The adding machine tape is then attached 
to the stubs, which are dated and filed in chronological order for 
future reference. Other receipts, such as membership fees, con- 
sumers' deposits, or other miscellaneous TS ChL LYS are listed 
separately on the sheet. 


Under the envelope metnod receipts are grouped according to class- 
ification, such as energy bills, membership fees, etc. ‘An adding 
machine tape is run of each group of receipts, and the totals of 
the groups are summarized on the front of the envelope under the 
various captions. The total of the summary is reconciled with the 
cash in the money drawer, and the name of the bank in which the 
funds are deposited is noted, together with the amount deposited. 
Hither of these methods provides a record of the daily cash collec- 
tions classified as to the source. It.-is important that duplicate 
receipts be retained by the system on collections received. In the 
case of energy bills, the canceled stubs should be retained and 
marked "paid.” If a remittance is not accompanied by a stub, a 
prenumbered counter receipt should be prevared showing the name of 
the consumer, account number, and the amount of the collection. 
Prenumbered receipts should be issued for all collections of 
membership fees, consumers' deposits, etc., and duplicate copies 
retained with the cash record. 


If merchandise sales are made, prenumbered invoices should be pre- 
pared in duplicate, the original going to the consumer and the copy 
being retained for the office records, showing the detail of material 
sold and the cost of the individual items. If the sale is a cash 
transaction, the invoice should be stamped "paid" and placed with 

the other receipts. All energy bill stubs and other receipts should 
equal total cash received and these, together with the duplicate 
deposit slips, should be placed in an envelope and filed in chrono- 
logical order. A summary of all daily cash collections is to be 
posted to the Cash--General - Cash Received sheet. 


The amount deposited is recorded in the bank column, the total amount 
of the receipts is recorded in the cash column, and the amounts of the 
various classifications are distributed to the respective columns: 

At the end of the month the cash received sheets ave totaled and 
ruled and the amounts posted to the General Ledger accounts. A 

new sheet should be started for each month. 
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(3) Deposits 


All cash receipts should be deposited intact daily. The usual 
procedure is to deposit the current day's collections on Lhe 
following morning. However, in offices where it is not considered 
safe to hold the funds overnight, a certain time during the day 
should be established for the closing of the day's business, and 
collections up to that time should be verified and deposited before 
the bank closes. The deposit slip should be prepared in duplicate, 
-and the signature of the bank teller receiving the deposit should 
appear on the copy retained by the cooperative. In preparing the 
deposit slip, the funds are divided between currency, silver, checks, 
and money orders. Checks and money orders should be properly en- 
dorsed and listed separately. A deposit slip is illustrated below: 


THE FIRST NATIONAL BANK 
OF JONESVILLE 


Jonesville, Tenn. 
IN ACCOUNT WITH REA Cooperative 


Cash - General 


DATE _ August 1, 1944 

Currency $160.00 
Sidver .60 
Checks James Smith 10.00. 


‘Mary Snider 15.00 


Money Order's 
William Brown 5.00 


Josep Bryan lett 


Deposit Received 
DATE: August 1,, 1944 


~~ (Signature Bank Tellier) 


Total $137.60 


Lrg f 
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The Board ar pieecrore Tent a depository » which should be a member 
of, the Federal Reserve System. After ‘preliminary investigation by 
REA, if the bank is: found acceptable with’ the Board of Directors, an 
account may be opened with the approved’ depository. REA Loan Contracts 
require that all depositories be members of the Federal Deposit 

*. Insurance Corporation. - Usually only one depos itory is approved for 

-the REA: Construction:Funds. The deposits to this agcount, which 
-are-usually.in large amounts, do not remain in the bank for any length 
- of: ;+ime* since disbursements:-ordinarily aré made soon after the funds 
are received. The cooperative should not request advances in excess 
of its immediate needs. It will be necessary to’ secure approval of 
additional depositories for General Funds if the balance in this 
-account exceeds the $5,000. 00 limit of protection provided by 
-the ‘Federal Deposit Insurance:Corporation. In such cases, it is 
necessary to maintain separate bank accounts. If the depositor 
shas .three ox four bank accounts in one bank and the total of the 

~ combined balances exceeds $5,000.00, deposits are protected only to 
-» the $5,000.00 limit. tiles a a 


b. Disbursements 


As already explained under "Receipts" there are two main cash accounts used 
generally by REA systems; namely, the Cash--General and Cash-~REA Construction 
‘Funds. . Since cash receipts are: . segregated to the separate funds according 

to their sources, it.is also: ‘necessary to segregate the cash disbursements 

To accomplish this segregation, separate cash disbursements sheets or Sigel 
registers are provided. The General Funds disbursements should normally 
include all payments other than those of a sec cial constructd or nature. A 
discussion of see use types of disbursements follows 


CY Geners] Fund 
bance alt receipte derived principally. from the operation of the 
-electric system, including ‘membership fees , etc., are deposite 
; “to. the, Cash--Gerieral account or accounts, it follows tkat all related 
‘disbursements resulting. from the operation of the system, including 
refunds..of ee ea fees, étc., must be drawn by check on the same 
. fund, : 


Disbursement checks drawn on the General Funds account are recorded 
numerically by check number in. the Cash--Geheral -. Check. Register 
or cash disbursement book and the amounts are Teena ed in 

. accordance withithées classified, purposes: of eacn disburs ement. Ange 
for example, a check is made out to the manager of a’ system in 
payment of his salary of $200, which has proves apportioned in 
accordance: - with the actual.time spent for each operation, the dis- 
tribution..of this. check would be indicated in the ch heck register 
under each:.of the: accounts affected. 


-i 
1S) 
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In recording salary checks, the net amount of the check is re- 
flected in the cash credit column, The Social Security Tax Deduc- 
tion is recorded as a credit under the Social Security Tax colum 
and the Income Tax Withheld is entered as a credit to the Income 
Tax Withheld account. Amplifying the above example, the following 
illustration is given: Pate j 


Debit Acct 791 -General Office Salaries — -$100.00 
" "756 Operation Supervision and Engineering - 25.00 
hs "764 -Maintenance Supervision and Engineering - 25.00 


a "780 -Meter Reading, Accounting and Collecting - 50.00 
183.00 


Credit Acct 120.1-Cash-General 
‘ A 228.3-Accrued U. S. Social Security 
Tax-Old Age Benefit - 2.00 
_ iS 230.2-Accrued Employees' Income Tax Withheld - 15.00 


Distribution of the. above items would be made in the Cash--General - 
Check Register in the column provided. If no colum is provided for 
any particular item, the amount should be entered in the Miscellaneous 
column and the proper account number given. 


(2) REA Construction Funds 


Since receipts deposited for this fund consist primarily of advances 
by REA for specific construction purposes, it naturally follows that 
the disbursements from this fund must be made for the same specific 
purposes, 


The method of recording checks in the Cash--REA Construction Fund-- 
“Trustee - Check Register is substantially the same as the one outlined 
for the Cash--General - Check Register. The main difference between 
these registers is the nature of the disbursements which necessitates 
distributive columns applicable to budget purposes. 


At the close of the month, the check register page is totaled and 
footed in pencil. The "miscellaneous" column is summarized for post- 
ing purposes at the bottom of the column. After the accuracy of the 
total of the debit and credit columns is verified, these colums 
should be inked in and ruled. Then the totals are posted to the 
appropriate general ledger accounts. 


(3) Voucher Checks - Form and Preparation 
aoeaer Siecks -- form and Preparation 


A voucher check is a form of bank check on which are recorded the 
essential details of the disbursenent. 


The payee's endorsement constitutes a prima facie receipt for the 
payment of the account as stated. The form of voucher check used 
by REA systems is a combination voucher and check. The voucher 
portion provides for memoranda of the details of the indebtedness 
covered by the remittance. 


ane 
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The check portion is the ordinary form of bank check bearing the 
same number as the voucher portion. The voucher check is prepared 
in triplicate, the original going to. the payee, and two copies being 
retained by the system. if more than one bank. account is -in use, 
checks on each should be of a separate series .and distinctive color: 

An illustration of the voucher check is given below. -. 


ER SIE 2 en ee 


nn i oe ee cr ne EE TE LS TE 


SIMPSON COUNTY RURAL ELECTRIC COOPERATIVE nee 23 
Cash - General Simpsonburg, Indiana 19 


PAY TO THE ORDER OF - $ 


ST a TT 


Dollars 


A ES | EE Nc 


Simpson County Rural mieebr ic Cooperative 
By 


Gh eway Author zed Lic Ssscaity ume ee 
Payable at 
SIMPSON NATIONAL BANK 
Simpsonburg, Indiana 


Countersigned by: 


- 
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(4) Filing 


The first carbon copy of the voucher check is attached to an item- 
ized invoice or receipt describing the indebtedness and is filed 

in numerical order by months. The second carbon copy of the voucher 
check is filed in a binder or folder in alphabetical order to pro- 
vide a cross index for ready reference. Some systems have adopted 
the reverse method of filing, that is, the first carbon copy filed 
numerically, and the second copy filed alphabetically with the 
receipted invoices attached. 


NA TES A A Se ES A | no RN EN 


The bookkeeping work is not completed until all of the bank accounts 
have been reconciled with the cash accounts in the general ledger 

at the end of each month. Reconciliation must take into consideration 
certain items such as returned checks, bank charges, etc., which may 
not have been reflected in the books of account for the month. It 
would be well to remember that by reconciliation we do not mean the 
mere verification of the mathematical accuracy of the bank statement. 
Reconciliation involves taking into consideration outstanding checks, 
deposits in transit, and items charged by the bank and credited by the 
bank (such as collection of a note, services charged, etc.) . 


The standard method of reconciliation of bank accounts consists of the 
following steps: 


1. Compare paid checks returned by the bank with the debits 
shown on the bank statement before disturbing the order in which 
they were entered on the statement. 


2. Arrange checks in numerical order. 


3. Examine each check for proper endorsement. Any checks which 
are not properly endorsed should be returned to the bank immediately 
with a request that an acceptable endorsement be obtained. 


4, Compare, and indicate by. a check mark opposite the. check 
number in the check register, the checks returned; list checks out- 
standing at the close of the previous month as shown by the previous 
month-end reconciliation; and reconcile with checks issued during 
the current month as shown by the cash disbursements records, noting 
all checks outstanding or issued which are not returned by the bank. 
This comparison should include check number, date,’ and amount. 
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5. List by date, number, and amount, all checks which have not 
been paid. by the bank as disclosed after comparison of the checks 
returned with the previous month's list of checks outstanding and 
the current cash disbursements | record. 


6. Verify any amount epreaning in the previous month's reconcilia- 
tion as deposits in transit not credited by the bank on the previous 
month's statement. These should appear as deposits in the current: 
month's bank statement. 


ots .5Ascertain that all reconciling items other than anette out- 
standing and: deposits in transit which appear in the previcus month's 
reconcilement have been accounted for either as corrections by the 
bank during the current. pee cr by an adjusting entry to the general 
edger account. 


8. Compare amounts transmitted to the bank for deposit with 
deposit amounts shown by the benk statement ‘and list any which have 
not been credited by the bank in the current month's statement. These 
will be.the. PopaRaks in transit for the current month's reconciliation. 


9. Some thought . should be given to atemes gat eeedaing for a period 
of more than six months. In such instances it is advisable to in- 


_. vestigate the cause for the non-payment of such items and if no 


- Substantial reason exists, it is recommended that payment be stopped 
by notice to the bank. An adjusting entry should be made. debiting 
Cash and crediting the appropriate liability account, Accounts Pay- 
able (General or Special Constructicn). | | a 


10. The reconciliation is made by the bookkeeper and is shown in 
detail. either.on the back of. the be statement or in the- related 
cash boss 


Raat, Summarizing the above-method: of reconciling the bank account 
the following bank reconciliation SR ea, is given: 


oo re ns ee eee, ndcsatt/ 


-. Degember. 31, 197 . $5,000.00 
_ Add: onost he: in transit. not credited. by HAA 300: 00 


$5,300.00 


De loam 


Balance shown by bank statement ae. close 6: of month, 


: Dedycts ... Outanerariie Checks ape 12: sie 
December .29, 1947 #10 Eee SR0CCCO + 


December 30,1947 #15 Acces 200.00 

December 31,197 #20 AGN! “100.00 600.00 
Adjusted: Bank Balance: - : . ~ $4, 7 700. 00 
Balance aoe General | Ledger Cash Account December 31, . 


ane SRE LASS ony _, $4,700. 9 | 
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It will be noted that the reconcilement does not show adjustments 

other than deposits in transit and outstanding checks. It is assumed 
in this example that any adjustments involving bank charges, returned 
checks, errors by bank, errors in cash receipts, and/or disbursements, - 
collections of notes by bank, etc. have been made before the reconcili- 
ation was prepared. 


4. OTHER CASH ACCOUNTS 


Collections, deposits, and payments relating to cash refunds other than 
General or REA Construction are usually not so numerous as to require separate 
cash books. In most instances, a certain section of each Cash--General Funds 
or Cash--REA Construction Funds page may be used for recording entries to a 
specific minor cash account. For example, the last few lines below the total 
for each General Funds page could well be used for details of transactions 
relating to the Consumerst Deposit Fund cash account. 


D- ACCOUNTS PAYABLE REGISTER 


One of the fundamental purposes of an effective accounting system is to 
reflect all expenses, liabilities, and other charges affecting accounts in 
the books of account in the period or month in which they are incurred. 
Most changes are reflected by cash transactions. Since a number of items 
may remain unpaid at the end of the month, it is necessary to record them 
in order to give effect to such transactions in the accounts. The Accounts 
Payable Register is used to record all unpaid items at the end of the 
month. Two registers are provided--one for General Funds and another for 
REA Construction Funds. : 


In orcer to reduce the amount of bookkeeping work to a minimum, it is a 
recognized REA procedure that every effcrt be made to pay all current 
obligations during the month in which they are incurred. In some instances 
it may be impracticable to meet current obligations immediately. In this 
event, these unpaid cbligations are recorded in the appropriate accounts 
payable register. At the end of the month the accounts affected are 
debited and Accounts Payable credited. 


The accounts payable register prescribed by REA is a columnar form which 

has been arranged according to the general ledger accounts most frequently 
used, and a miscellaneous column provided for accounts used less frequently. 
At the end of the month the columns are totaled and summarized, the totals 

of the distributive colums equaling the total of the Accounts Payable 

column. In posting the totals of the distributive colums to the general 
ledger, the items should be identified similarly to the procedure outlined 
under "Cash Disbursements," such as Contractor, Meters, Operations Labor, etc. 


At such times as checks are drawn in payment of items recorded in the accounts 
payable register, a notation should be made in the last two colums of the 
register indicating the date paid and the check number. This is important 

in reconciling the Accounts Payable Register with the General Ledger con- 
trolling account, as the total of unpaid obligations shown in the Accounts 
Payable Register should agree with the credit balance shown in the General 
Ledger controlling account. This reconciliation should be made monthly. 
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6. CONSUMERS' LEDGER 


Because REA-financed electric cooperatives receive the major portion of their 
income from the consumption of electric current by their members, it is 
proper to speak of the subsidiary accounts receivable records as the Con- 
sumers' Ledger or the Consumers! Ledger Card File, as the case may be. 


The Consumers! Ledger may consist of one or more volumes in which the sheets 
are ruled as on the attached form. The individual accounts are usually set 
up in alphabetical order and the postings are made to them from the original 
billings and from the daily cash collections sheet. As of the end of any 
given month, the amounts owed by the consumers, according to this ledger, 
should total the same as the balance of the Accounts Receivable account 

in the General Ledger. 


The attached illustration of the Consumers‘ Ledger Card shows one of the 
types of ruling in use for the cards making up the Consumers' Ledger Card 
File. The card file method of recording amounts due from the individual 
consumers has largely superseded the ledger sheet method because, when 
used in conjunction with the post card meter reading and billing system 
recommended by REA, the file method provides several advantages. The 
individual consumer cards may be moved about freely within the fitesdrvawer 
and thus lend themselves to grouping in accordance with the presentation 
of information regarding consumers who have not remitted their meter 
readings, who are delingvent in their payments, who are fully paid up, or 
who have paid in advance, etc. 


Regardless of the type of subsidiary accounts receivable record made use 


of it is good practice to reconcile this record with its controlling ac- 
count in the general ledger each month. 
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GENERAL JOURNAL SHEET Tllustration No. 1 
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GENERAL LEDGER SHEET Iliustration No. 2 
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UNITED STATES DEPARTMENT OF’ AGRICULTURE 
Rural Electrification Administration 
Finance Division 
Washington 25, D. C. 


REA REA BOOKS 0 OF ACCOUNT * 


Problems 
Text No. 13 
(Revised) 


INSTRUCTIONS TO STUDENTS: Number your answers to conform with the problems. 
Use the following heading on each page: 


Name Subject REA Books of Accounts 


Systen | PRIS aan er 13 
Position | as Address _ 


1. Name the principal books of account used in the REA Manual cf Accounts. 


2. Explain the principlés involved in determining the cash account in 
which cash is deposited for the fcllowing: Receipt of REA Con- 
struction Cash; Receipt cf General Cash. Give an illustration of 
each type. 


3, Explain the importance of entering the date appearing on the U. S. 
Government check covering advances of funds to the REA Construction 
Fund in the explanation column of the Cash-REA Construction Fund-- 

rustee - Cash Receipts and Budget. Control record. 


A Suppose that-a refund were received from an insurance company on a 
'-. policy the cost of which had originally been paid from REA Construction 
Funds. In which book of original entry would this be recorded? 


5. What dre the two methods of handling daily-cash collections? Explain 
their advantages and disadvantages. 


63 .0n Jour, 2, 1947, ‘the following collections were made: 


Membership Fees 


“John Adrock (check) $5.00 
Ben Amiel (check) 5.00 
Horace Benbroke (check) FPOO 
$15.00 
Consumers * ‘Deposits 
~ games Whitmore (check) 5.008 
Jonathan Grace (check) 50.00 
$55.00 


ey hy 
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Collections of Accounts Receivable were received in cash from various 
consumers. An adding machine tape of the paid energy stubs of receipts 
on this totals $180.00. Total receipts for the day amounted to $250.00. P 


Prenumbered receipts were issued for all collections of membership fees 
and. consumers' deposits, with the duplicate receipts being retained to 2 
support the cash record. 


a. Prepare standard form of daily collection record for the 
above transactions. | 


b. Prepare deposit slips covering the day's collections. 


c. Explain how the daily cash collection record would be 
used as a basis for entering the day's receipts in the 
cash receipts book. 


Prepare as of 7/31/47 a voucher check payable to Joe Ringler from 

REA Construction Funds covering the items listed below. (It is 

not necessary to indicate the accounts to be charged.) Social Security 
Deduction of 1% on salary and $10.00 Withholding Tax should be con- Kf 
sidered. 


Date Details Purpose Gross Amount Due 
7/15/47 .60 hours at $1.00 per hour, Salary-Easement $ 60.00 
period 7/1 to 7/15/47 Solicitation 


7/31/47 75 hours at $1.00 per hour, Salary-Work Order 

. period 7/15 to 7/31/47 Construction "T5200 
$135.00 

Explain how the miscellaneous column on the General Funds check register 

is used. Explain how the 1% Social Security Tax withheld for old age 

benefit is handled in the check register. . 


On the basis of the following facts, prepare a bank reconciliation of 
the General Funds of the XYZ Cooperative with the balance on deposit 

in the First National Bank of Blankton and also make necessary adjusting 
journal entries. 


Balance per books: 
Account 120.1 as of 2/28/47 $5,380.16 
Balance per bank Statement 2/28/47 5,768.48 


Bank service charges appearing on the bank statement which have not 
been recorded on the books amount to $4.80. 


10. 
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REA BOOKS OF ACCOUNT 
Problems 
Text No. 13 
Only the bank had taken into account the return of John Baner's $3.40 
check marked NSF. The check had been given in payment of an energy 
sp i Bs Oe 


Deposits of $83.48 were in transit and had not réached the bank to be 
recorded on its books as of the date of the statement. 


It was determined that the following checks were outstanding: 


Check 102 $320.00 
105 46.00 
106 46.00 
107 68.00 


This reconciliation should be prepared in accordance with standard 
forms. 


Discuss the purpose of the accounts payable register and its use in 
the REA system of accounts. What is the relation of detail items in 
the accounts payable register to the controlling accounts in the 
general ledger? 


Explain how you would enter the following items which were unpaid at 
the end of the month: : 


a. Power Bill - Cooper River Power Company received 


on 2/28/XT. $348.10 


b. Invoice for material to be used in Work Order Construction 
in the amount of $30.10. 


e., Involee or. 1t..C. Billy, Contractor on Sectiom A, in the 
amount of $2,500.00 


What record is made in the accounts payable register when an invoice 
is paid? 


UNITED STATES DEPARTMENT OF AGRICULTURE 
Rural Electrification Administration 
Finance Division 
Washington 25, D. C. 


_ REA. BOOKS OF “ACCOUNT 
Solutions to Problems 
Text * No. 213 


(Revised) 


The principal books of account used in the REA Uniform System of 
Accounts are: — 


~ General Journal 


ae 

2. General Ledger 

3. Cash--General - Cash Received. - 

4, Cash- General - Check Register 

5. Cash--REA Construction Fund--Trustee - Cash Received and 
Budget Control 

6. Cash--REA Construction Fund--Trustee - Check Register 

7. General - Accounts Payable Register 

8. REA Construction Fund--Trustee - Accounts Payable 
Register 

9. Consumers! Ledger 


Cash received from the REA is for the purpose of constructing the 
system and for this reason is recorded in the account Cash-- 

REA Construction Fund--Trustee. All checks making payments for 
construction costs are written on the Cash--REA Construction Fund-- 
Trustee account and entered in the Cash--REA Construction Fund-- 


‘Trustee - Check Register. Membership funds and other cash items 


collected from operation of the business are entered in the account 
Cash--General, and checks written on the Cash--General account to 
meet operating expenses are entered in the Cash--General - Check 
Register. 


The dates of government checks are entered in the explanation column 
of the Cash--REA Construction Fund--Trustee - Cash Received and 
Budget Control record in order that the bookkeeper may be enabled 

to compute the interest on funds received from REA and prove the 
interest statements. 


A refund received from an insurance company on.a policy, the 
original cost of which had been paid from Cash--REA Construction 
Fund--Trustee, should be entered in the Cash--REA Construction Fund-- 
Trustee. - Cash Received and Budget Control portion of the cash book. 


The daily Cash Collection Sheet and the daily Cash Envelope System 
constitute the bases for the two methods of handling cash collections. 
Under the first method a columnar sheet is prepared providing a 
column for each of the various sources of income such as accounts 
receivable, membership fees, etc. At the end of the day the sheet is 
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totaled and reconciled with cash in the money drawer. Under the Envelope 
System, receipts are grouped according to classification and the receipts 
inserted in the envelopes. An adding machine tape is run on each group of 
receipts and the totals of the groups summarized on the front of the ae © 
envelopes under the various captions. >» 


Chis. we 


|, Source ‘of 


_ Collection |__ Debit 


| 


Credit 


Accts. Rec. 


| Cash Energy Membership : Consumers 
, 120.1 | 120.5 Bills Deposits 
- 
Membership Fees | 
John Adrock ees 85) 
(| 
Ben Amiél | | 5.00) 
i} 
Horace Benbroke 1 5.00 
i 
| James Whitmore | 5.00 
| 
| Jonathan Grace 50.00 
' hi 
ve I 
Energy Collections | 
Per ‘Tape 180.00 
| 195.00 
jue ‘ 
(1) DEPOSIT SLIP 


FIRST NATIONAL BANK 
St. Louis, Mo. 
In Account With: 48 States Electric Cooperative 
Cash--General _ 


Date - January 2; 1947 


— 


Currency | | 180.00 
Checks - John Adrock 5.00 
Ben Auiel | . | 5.00 
Horace Benbroke 5.00 


DUPLICATE - 
RECEIVED Jan. 2, 197 
Total 


en ee ee ee 


Signature - Bank Teller - 2 - wa 
i 
y 


REA BOOKS OF ACCOUNT 


Solutions to Problems 


Text: No sts 
iri 
(2) 
4 
; DEPOSIT SLIP 
FIRST NATIONAL BANK 
St. Louis, Mo. 
Thr aocouat With: 48 States Electric Cooperative 
___CASH--CONSUMERS ' DEPOSIT 
ae - January 2, 1947 i 
Checks - James Hutt mere 5200 
Jonathan Grace 50.00 
Total $55.00 
DUPLICATE 
RECEIVED January 2, 19h7 _ 
Pcigniaeiwemicte tess 
Bar The Aare cash» donneetl on is summarized rit SNaad Ly cash collection 


sheet and from this summary entered in the Cash. -General ~ Cash © 

Received journal. . A portion of the cash ‘received page may be used 

for recording those receipts to be deposited in: Cash--Consumers' 
<a. Depcsits Fund. 


- 3 - 


VOUCHER CHECK 


Items 


60 hrs. @ $1.00 period 7/1 - TRIAL 350 
Salary - Easement Shaan ase 


75 hrs. @ $1.00 period 7/15 to 7/31/47 
Salary-Work Order Construction LOO.32 


Less Social Security Tax Deduction $ 1.35 
Less Withholding Tax Net. Amount " 10.00 


REMITTANCE MEMO 


4.8 STATES ELECTRIC COOPERATIVE 


Cash--REA Construction Fund--Trustee ; Rages 
| OBE) Doulas (Mod) = fualy Ly, 1947. 


PAY 10 THE ORDER OF Joe Ringler $123.65 
One Hundred. Twenty three and 65/100 _- Wing. = Nat pe DOLLARS, 


48 ap aued Blectric Cooperative 
By us | 
Payable at | Authorized Agent =~ 
FIRST NATIONAL BANK . 1 ne ara 
St. Louis, Missouri 


The Hasvenionede column on the Cash- -General Check Register’ is used 
to record disbursements for which there is not provided a special . 
column, At the end of the month the items in this ccolum are summarize 
at the bottom of the sheet for posting to the appropriate general | 
_accounts. On the credit side of the check register there is a col : 
ye ON. Ne: 14, social Security deduction. The amounts deducted and recor 
in this colum are posted to Account eh 3. Accrued U. 8. ‘Socie 
Be Security Tax~Old Age Benefit. 


ites 


a0 Be 


REA BOOKS OF ACCOUNT 


Solutions to Preblems 


Text. No. 13 
BANK RECONCILIATION 
General Funds XYZ Company 
Balance shown by Bank Statement 2-28-47 $5,768.48 
Add Deposits in transit  — 83.48 
(SaaS 5,851.9 
Deduct Outstanding Checks - 
Check 102 320.00 
aS F 46.00 
nen 46.00 
" 107 68.00 480.00 
Adjusted Bank Balance 2-28-17 $5,371.96 
Balance on Books 2-28-h7 $5,380.16 
Less: 
Bank Service Charge 4,80 
Jonn Baner's Check NSF 3.h0 8.20 
Adjusted Book Balance 2-28-47 $5,371.96 
The following journal entry is made: 
Debit Account 793 General Office Expenses $h .80 
‘ aM 125.1 Accounts Receivable - 
Electric Consumers 3.40 
Credit ee} 120.1 Cash - General $8.20 


In REA, systems customarily pay current bills at the end of the month. 
If there are any bills which are unpaid, they should be recorded in 
the appropriate accounts payable register and posted to the general 
ledger. These postings should carry as much detailed information as 
possible, such as Contractor, Meters, Operations Labor, etc. When 
checks are drawn paying items recorded as accounts payable, the date 
of such payments should be recorded in the accounts payable register 
in the last two colums. The total of the individual items for which 
the firm is liable as shown by the accounts payable register should 
equal the balance of the general ledger control account. 


This bill would be recorded in the General - Accounts Payable Register: 


(a) Dr. Account 738 Purchased Power 348.10 
Gr. by 222.1 Accounts Payable - General 348.10 


These bills would be recorded in the REA Construction Fund - Trustee-- 
Accounts Payable Register: 


(b) Dr. Account 131.1-Materials and Supplies - Electric 340.10 
or, i 222.2-Accounts Payable - REA Construction 340.10 
Pee a 


REA BOOKS OF ACCOUNT 


Solutions to Problems 


Text Now ks 
(c) Dr. Account 100.31 Construction Work in Progress- 
Contract $2,500.00 
Cr. Account 222.2 Accounts Payable - REA Construc- ; 
tion $2,300.00 


J2. When an invoice is paid which was posted to Accounts Payable the 


accounts. payable register should have a notation in the last two 
columns as to date of payment and amount. 


= aie] 


— 


